
1. Instructions for clients on opening a salary project 
2. Instructions for adding an employee to the salary project 
3. Instructions for creating a salary payroll sheet  
4. Instructions for removing an employee from the salary project 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

Instructions for clients on opening a salary project via the new internet 
banking system, Ipoteka Business (step by step)  



1. Logging into the account 

 

2. Selecting the “Products and Services” → “Electronic Office” section 

 

3. Then select “Connecting Services” 



 

4. Creating a new application using the “Create” button 

 

5. Filling in all fields and selecting the “Salary Project” service that needs 
to be connected 



 



 

 

6. Signing and sending the application to the bank 



 

7. The application status will be “Delivered” 

 

 



 

 

 

 

 

 

 

 

 

Instructions for adding an employee to the salary project via the Ipoteka 
Business system (step by step) 

  



1. Logging into the account 

 

2. Selecting the “Products and Services” → “Salary Project” → “Registers 
for Joining the Salary Project” section 

 

3. Creating a new application using the “Create” button 



 

4. Fill in all the employee fields or import the data using a file 

 



 

 

5. Signing and sending the application to the bank 



 

6. The application status will be “Accepted” 

 

  



 

 

 

 

 

 

 

 

 

 

Instructions for creating a salary payroll sheet in the Ipoteka Business 
system 

  



1. Logging into the account 

 

2. Selecting the “Products and Services” → “Salary Project” → “Salary 
Payroll Sheets” section and creating a new application using the 
“Create” button 

 

3. Fill in the required fields and click the “Add” button, or you can register 
your employees using an import file. 



 

4. Click the “Add” button, select the employee in the “Last Name” field, 
enter the salary amount, and save the data. 

 



5. Save the data and send the application to the bank. 

 

  



 

 

 

 

 

 

 

 

 

 

Instructions for removing an employee from the salary project in the Ipoteka 
Business system  



1. Logging into the account 

 

2. Selecting the “Products and Services” → “Salary Project” → “Registers 
for Removal from the Salary Project” section 

 

3. Fill in the required fields and click the “Add” button 



 

4. Click the “Add” button and select the employee in the “Last Name” 
field. 

 



5. Save the data and send the application to the bank. 

 


